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In the event of any conflict between the terms and provisions hereof and the Oxford Declaration of 
Condominium (“Declaration”), the Articles of Incorporation of the Council, the By-Laws of The Oxford 
Council of Co-Owners (“By-Laws”) and Rules and Regulations: the Declaration shall have control over the 
Articles of Incorporation, the By-Laws and these Rules and Regulations, and applicable law shall control 
over all the foregoing. 

General 

1. The Oxford Council of Co-Owners (“Co-Owners”) is governed by the Board of Directors (“Board”) that 
is elected by the owners, and by a manager. The manager acts pursuant to the direction of the Board.  
Meetings of the Board are posted in advance and all residents are welcome and encouraged to 
attend. Concerns regarding these Rules and Regulations or any other issues regarding the Oxford 
should be directed to the Board and/or the Oxford manager.  

2. These Rules and Regulations have the full force and effect of the Declaration and may be 
supplemented, amended or repealed at any time by the Board in accordance with the Declaration 
and By-Laws. Any such changes shall have the full force and effect of the policies therefore in effect 
unless specifically revoked by the Board. 

3. References in these Rules and Regulations applies, with equal force and effect, to residents, owners, 
any user or other occupant of a residence unit, and as appropriate, their agents, employees, lessees, 
tenants and guests, who are obligated to comply with these Rules and Regulations. 

4. Residents shall be held responsible for the actions of their invitees, guests, employees, servers, 
agents, children and pets. 

5. Consent or approval given under these rules by the Board or its designee may be revoked or 
amended at any time. 

6. The Oxford front desk personnel will accept packages on behalf of the residents. Lost, stolen or 
damaged items are not the responsibility of the Oxford. The staff will not accept certified or 
registered mail nor will they accept any shipment of alcohol for anyone under the age of 21 years. 
Residents will be notified of package delivery by telephone, email or written notification. 

7. All owners are required to have homeowners insurance with adequate coverage. All renters and 
lessees must have renters insurance. All insurance must include liability insurance. Details of 
minimum required coverage are available from the Oxford manager and in Article V of the 
Declaration.  

8. All owners are responsible for all costs associated with water issues caused by leaks originating in 
their unit, and any resulting damage to their unit, other units and to the Oxford common areas. To 
minimize water issues, units are required to have metal hoses for the washing machines, sinks and 
toilets. These metal hoses can be installed by and purchased from the Oxford.   

9. Any request for maintenance or repair services should be made in person at the front desk or by 
telephone or email. The Oxford staff shall assess the situation at no charge to the requesting resident, 
and provide a recommendation to the resident identifying the issue and the type of contractor (e.g. 
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plumber, electrician etc.) needed to complete the work. If the Oxford staff determines they are 
qualified to do the work, they will provide a cost estimate to the resident for their review.   

Common Areas   

The Oxford common areas are generally defined as: the grounds, walkways around the building, 
entrances, elevators, stairwells, hallways, entrance to the residence units, pool area, grill area, fitness 
center, study, community room, kitchen, mailroom, guest waiting area, meeting rooms, lobby, common 
1st floor restrooms, vending machine room, resident storage facilities and garage areas (A & B levels and 
visitors parking). Any violation of the guidelines set forth for the common areas should be reported to 
the front desk as soon as possible. 

1. No resident shall obstruct the ingress or egress of any part of the common areas or resident units. 
No furniture or any other objects shall be placed in any common area without the written consent 
of the Oxford manager. 

2.  No resident shall be permitted to produce any excessive noise or offensive odors either in the 
common areas or their residence that interferes with the rights, comfort, convenience or perceived 
well-being of any resident. 

3. Any issues outside of the Oxford common area that causes annoyance to a resident should be 
reported to the Houston Police Department (HPD) non-emergency number (713-884-3131). After 
making a report to the HPD, the resident should report this call to the front desk. The front desk 
personnel will document this call in the Oxford files.  

4. Children shall not be allowed to create a disturbance to other residents including: running, loud 
noises and any other activity that may disturb a resident. 

5. Carts are available on the garage A & B levels for residents to transport items to and from their units. 
After use, these carts should be returned to their original location. Carts are not permitted to remain 
in a resident’s unit, garage parking space, hallways nor any other common area for more than a 
twenty-four (24) hour period of time.  

6. Smoking is not permitted in any of the interior common areas including the parking garage and 
stairwells. 

7. Residents shall not use profanity, offensive language or verbally abuse anyone in the common area.  

8. No personnel other than the Oxford staff will be permitted to enter or attempt to enter the roof of 
the building or electrical/mechanical rooms of the building. 

9. No part of the common area shall be decorated or have anything placed on the balconies, windows, 
fences or any other common element without prior written consent from the Oxford manager. 

10. No resident shall interfere with, alter nor access, in any manner, any portion of the plumbing, 
heating, air conditioning, electricity or lighting apparatus or any other common element.  

11. All exterior window treatments shall be white facing the outside.   
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12. No signs, notices, advertisements, decorations, radio antenna, television antenna, satellite disk or 
any other electronic gear shall be projected from any resident window, door or balcony without 
written approval by the Oxford manager.  

13. Residents must contact the Oxford for written approval before altering or repairing the exterior of 
the building including balconies, windows, doors and common elements.  

14. Residents shall close all exterior windows and doors when necessary to avoid possible damage from 
severe weather or any other external issues. Any damage to the resident’s unit or the common areas 
as a result of non-compliance will be the responsibility of the resident. 

15. No flammable or hazardous materials are allowed to be stored in any of the common areas including 
the storage lockers.  

16. Pet owners must use the Designated Area located out the front door and to the right for their pets 
to relieve themselves. This is the only common area designated for this purpose. Pet owners should 
use the trash bags provided at the Designated Area or their own bags to clean up after their pets.  

17. WiFi is available in certain common areas. The password can be obtained from the front desk. 

Pool and Grill Area 

1. Use of the pool and grill areas are at your own risk. There are no lifeguards on duty at the pool.  

2. No guests are permitted in these areas unless accompanied by a resident. All guests shall check in at 
the front desk before visiting these areas. Residents are responsible for their guests and their 
children at all times. 

3. No glass containers are permitted in these areas. 

4. The pool gate may be unlocked with your unit key. 

5. All children fifteen (15) years of age or younger must be accompanied by an adult. 

6. No pets are allowed in these areas. 

7. The Oxford is not responsible for any loss of personal property or any injuries to residents or guests 
while in any common areas. 

8. The pool is available for use from 5 a.m. to 10 p.m. seven days a week unless closed for maintenance, 
repairs, etc. Notices for closures will be posted on the pool gate. 

9. Residents and guests using these areas shall keep them clean and orderly by disposing of all refuse 
in the appropriate trash containers.  

10. Loud noise, including music, is not permitted. Noise levels must not disturb other residents and 
guests. 

11. Residents wishing to invite more than five (5) guests to this area must make a reservation at the front 
desk. For more than nine (9) guests, in addition to reservations, a deposit of one hundred dollars 
($100) must be made to the Oxford. This deposit will be refunded if the area is deemed reasonably 
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clean and undamaged after use. A pool and/or grill reservation does not preclude other residents 
from using this area at the same time. 

12. Unless reserved for a specific time, the use of the grill is on a first-come, first- serve basis.  

13. For safety and security reasons, the gate from the parking lot to the pool and grill area is locked at 
all times. The resident’s front door keys can be used to unlock the gate except between the hours of 
8 p.m. to 6 a.m. Monday – Friday and during the weekends. During these times, the gate will be 
double locked and access may only be gained with a key maintained at the front desk.   

Community and Meeting Rooms 

1. The community room is available for use between the hours of 8 a.m. and 11 p.m. seven days a week. 
Any use of the community room shall require a reservation. 

2. This reservation may be made at the front desk, and cannot be reserved more than ninety (90) days 
in advance. 

3. A security deposit of three hundred dollars ($300.00) shall be required to hold a reservation for any 
function in the community room. A separate check for fifty dollars ($50.00) will also be required for 
a non-refundable cleaning fee. After the function, assuming there are no damages or other issues to 
the room, the deposit will be promptly refunded.   

4. Residents must be present at any function and will be responsible for all actions of any guest, servers, 
employees, agents and any other invitees and for any damage to the community room or any 
common areas. Also, users will exercise care to minimize noise and not disturb the residents living 
above the community room. 

5. Bands are not permitted in the common areas, including the community room, and any music must 
not disturb the other residents. 

6. The number of occupants shall be limited to one hundred (100) for any one function.  

7. Depending on the type of function, or if the Oxford manager deems it necessary, the resident may 
be required to hire a security guard to be on duty in or around the event, from one half hour before 
the function begins until all the guests have departed. There will be a charge for this security guard, 
and arrangements for securing this service shall be made with the Oxford manager. 

8. A guest list shall be left at the front desk prior to any function, and the front desk shall be notified of 
any revisions to the guest list. All guests shall sign the guest book. Personal identification may be 
requested. 

9. The Oxford manager has the right to deny a request to use the community room for any reason he 
or she deems appropriate. 

10. Vending machines are located across the hall from the community room and may be used by 
residents and their guests. 
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Fitness Center 

1. The Oxford is not responsible for any loss of personal property or any injuries while a resident or 
guest is in this center. 

2. The center is opened twenty-four (24) hours a day, seven days a week. 

3. Residents must accompany a guest while in the center. No more than three (3) guests shall be 
allowed to use the center with a resident at any one time. 

4. Children eleven (11) years old and younger are not permitted in the fitness center. Children between 
twelve (12) and sixteen (16) years old must be accompanied by an adult 

5. No glass containers are permitted. 

6. All weights, benches and equipment shall be returned to their original locations after use. 

7. As a courtesy to others, the equipment should be wiped with a towel or sanitary wipe after use. 

8. If another person is waiting to use a piece of equipment, there shall be a thirty (30) minute time limit 
for the person currently using the equipment. 

9. Music or television volume that disturbs others in or outside of the center is not permitted. 

10. All equipment and lights shall be turned off when leaving the center. If the thermostat is changed to 
a temperature higher or lower than 70 degrees F, it should be returned to 70 degrees F before 
leaving. It is not permitted, under any circumstances, to turn the thermostat fan switch off. 

11. No equipment or any other items are permitted to be donated or permanently left in the center 
without approval of the Oxford manager. 

12. Shoes must be worn at all times. 

The Study 

1. The study is opened twenty-four (24) hours a day, seven days a week. 

2. Book donations to the study may be left on the study desk for the library committee. No magazines, 
advertisements nor pamphlets are permitted. 

3. Books may be checked out using the honor system. 

4. The study may be used for functions or meetings, but must be approved and reserved by contacting 
the front desk or Oxford manager. 

5. Books may be periodically removed from the study at the discretion of the library committee. 

Elevators 

1. Three elevators are available for residents. One elevator is designated as a service elevator and for 
residents moving in/out of the Oxford. The service elevator is available to contractors and delivery 
personnel between the hours of 8:30 a.m. and 5 p.m. Monday – Friday, excluding holidays. 
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2. Any issues or elevator malfunctions should be reported to the front desk immediately. 

3. The elevators cannot be used in case of a fire or any other emergency. 

4. If an elevator is not functioning properly and/or you are trapped in an elevator, do not panic. Press 
the call button located in the bottom center of the elevator control panel. You will be connected to 
the front desk, and help will be sent as soon as possible. 

5. If an elevator is stopped either shorter or higher than the floor by anything other than a few inches, 
do not attempt to climb out, press the call button. Any attempt to climb out may cause harm if the 
elevator suddenly moves again. 

6. The service elevator must be reserved in advance for any large deliveries or moving in/out. Any 
delivery of large items or moving shall be done in the padded and floor protected service elevator.  

7. In the event that elevators are not available, access to the lobby may be made from the stairwell on 
the west side of the building. 

8. Any spills or other events causing fluids or debris in the elevators should be immediately cleaned 
and/or reported to the front desk. 

Garage and Visitors Parking Areas 

1. Parking of vehicles anywhere in the garage or visitors parking is solely at the risk of the vehicle’s 
owner. The Oxford is not responsible for any damage, losses or injuries. 

2. All residents must register their automobiles with the Oxford. It is necessary to provide the make, 
model, color and license plate number of each vehicle.  

3. To gain access to the garage, you must either have an EZ Tag or a garage access card. The EZ Tag 
number must be registered with the Oxford to make it operative. A garage access card is available 
from the Oxford for sixty dollars ($60.00). If for any reason, a garage access card needs to be 
replaced, the card will be available for sixty dollars ($60.00).  Each resident must also have a key FOB 
in order to access the garage elevators. 

4. No resident shall use or permit his or her family, guest or invitees to use the garage parking space of 
another resident without his consent. No vehicle is allowed to park in areas outside of the designated 
parking spaces. The Oxford may remove these vehicles in violation of these rules at the expense of 
the respective resident. 

5. Garage parking spaces may be leased or borrowed from others with written permission of the space 
owner and the Oxford manager. Information about the vehicle make, model, color, license, space 
and EZ Tag numbers shall be provided to the Oxford.  The Oxford may remove these vehicles in 
violation of these rules at the expense of the respective resident. 

6. Vehicles shall not be left standing in parking spaces in a non-operative condition, nor shall vehicles 
be repaired in the parking spaces. 
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7. No large vehicles such as: trailers, boats, recreational campers, large SUVs, etc. shall be permitted in 
the garage. For permission to park any large vehicle in the visitors parking area, approval is required 
from the Oxford manager. 

8. No vehicles shall be parked in a manner that inhibits access to either the garage, parking areas or 
parking spaces. 

9. Vehicles parking in the garage must fit into a standard 9’ X 20’ assigned space and not impede the 
access to vehicles parked in spaces on either side or behind the space. Caution should be used at all 
time to avoid damaging other vehicles and for allowing sufficient space for other residents to access 
their vehicles. 

10. Residents shall not park their vehicles with the tires on the parking spacing lines impeding the access 
to the vehicle in the impacted space.  

11. Residents shall be responsible for any damage done to the garage doors or any other part of the 
common area.  Caution should be used to avoid entering or exiting the garage. The garage doors 
cannot accommodate vehicles over 6’ 2” high. Vehicles at or above this height will not be permitted 
in the garage. 

12. Continuous blowing of a vehicle horn or playing loud music is not permitted. 

13. Residents may not use their parking spaces for storage of any kind including bicycles. Storage of 
bicycles may be permitted in designated areas with prior consent of the Oxford manager. Carts of 
any type may be kept in a resident’s parking space for no longer than twenty-four (24) hours. 

14. Anyone causing damage to the garage sprinkler system or any other part of the garage or common 
areas shall be responsible for all cost of the repairs and any subsequent damage. 

15. The doors leading from the parking garage to the elevator lobby should be closed at all times to avoid 
exhaust fumes from coming into the building. 

16.  The visitors parking area is for residents, owners and their guests only. 

17.  Storage of vehicles or any other items are not permitted in the visitors parking area. 

18.  Vehicles left in the visitors parking area for more than seventy-two (72) hours must be registered 
and approved by the Oxford manager.  The Oxford may remove these vehicles in violation of these 
rules at the expense of the respective resident. 

19.  No guest vehicles are allowed in the garage without prior written approval by the Oxford manager. 

Trash Rooms 

1. All loose trash shall be placed into plastic trash bags and secured tightly or sealed before placing in 
the chutes located in the trash room on each floor. 

2. Glass items shall be double wrapped in paper or plastic prior to placing in the plastic bags. If the glass 
is too big or of large quantities, these items shall be placed in a cardboard box and left in the trash 
rooms for pick up. 
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3. Any item with a strong odor (soiled diapers, cat litter, spoiled food etc.) shall be placed in a double 
plastic bag prior to placing in the trash chutes. 

4. Large trash boxes or items that do not fit into the trash chutes should be folded and stacked and 
placed in the trash rooms next to the chutes. These items can also be placed in garage level B by the 
loading-dock door. 

5. No construction waste or debris shall be placed in the trash chutes. This includes, but is not limited 
to, paint cans, carpet, wood, electrical parts and plumbing parts. All construction waste shall be 
disposed of by the contractors at their expense and a location other than the Oxford. The Oxford 
carts shall not be used by contractors to remove debris. 

6. No flammable or hazardous material shall be disposed of in the trash chutes or left in the trash 
rooms. 

Storage Units 

1. The Oxford is not responsible for any lost, stolen or damaged items in the storage areas. 

2. No flammable or hazardous material shall be stored in these units. 

3. Designated storage is provided for each unit on either the garage B level or the 20th floor. 

4. It is the responsibility of the residents to maintain and secure their storage units. 

5. Access to the storage units may be obtained with the resident’s unit key. 

Mailroom 

1. Each resident is given one mail key and a designated mailbox.  

2. Outgoing mail may be placed in the Post Office mailbox. This mailbox is for outgoing mail only. 

3. All unwanted mail should be placed in the mailroom trash receptacle. 

4. Oversized mail and packages will be left at the front desk. Residents will be notified of such mail by 
telephone, email or written notification. 

5. Notices may be posted on the mailroom bulletin board with prior approval from the Oxford manager. 

Residences 

1. Proof of insurance must be provided to the Oxford at the time of move-in and annually after the 
initial move-in date. Guidelines for insurance coverage minimums will be provided by the Oxford 
along with reminders for proof of insurance. The Oxford shall not be responsible for any issues or 
claims resulting from a resident/owner not having insurance or not having the recommended 
minimum coverage.  

2. No loud noises or offensive odors shall be permitted in the residence or common areas. Report any 
of these issues to the front desk immediately.   
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3. Each resident shall perform recommended regular maintenance to keep their residence in a good 
state of repair. Any issues due to lack of maintenance or repairs that impacts other residences or 
common areas, will be sole responsibility of the owner. The recommended regular maintenance 
program for residences may be obtained from the manager. 

4. Each unit shall be kept reasonably clean. Residents shall not be permitted to sweep or throw, nor 
permit to be swept or thrown, any material, including cigarette butts, or liquid of any kind from the 
balconies or windows.  

5. Washing the balconies is not permitted. The excess water causes seepage into the balcony ceilings 
below and can cause damage to other residence and the common areas. 

6. Due to water seepage issues, caution shall be exercised when watering plants on the balcony to avoid 
water damage to other residences and the common areas.   

7. No appliances or any apparatus connected to a drain (e.g. toilets, garbage disposal etc.) shall be used 
for any purpose other than those for which they were designed. Any damage resulting from this 
misuse will be the sole responsibility of the owner. 

8. No action shall be permitted in a residence or common areas that will result in an increase to the 
rate of insurance for the Oxford. No resident shall do, nor permit anything to be done that will result 
in the change of rates or cancellation of any Oxford insurance policies, nor shall these actions result 
in the violation of any law, ordinance or government regulation. Violation of any laws will result in 
the Oxford reporting the violation to the appropriate law enforcement officials. 

9. No resident shall alter any hardware, including locks, or surface of the door leading to the residence 
without prior written consent of the Oxford manager.  For safety, security and emergency purposes, 
The Oxford maintains passkeys for each residence in a secured location. Except in emergency, 
maintenance and repair situations, the Oxford staff will only enter a residence after being granted 
prior approval by the resident. 

10. No resident shall deny access to the Oxford staff or designated contractors when there is reasonable 
concern that a mechanical, water or electrical issue within their residence is causing problems for 
other residences or the Oxford common area. If access is denied and the resident’s unit is determined 
to be the source of the problem, the resident will be responsible for applicable costs for resolving 
the issue.  

11. The Oxford staff shall have the right to enter any residence that is unoccupied for over thirty (30) 
days to perform preventive maintenance by running water and checking for leaks or any other water 
related issues. Applicable maintenance staff fees will be applied for this routine maintenance.   

12. Before any construction, remodeling, decorating or general work is started on a residence, details of 
this activity shall be submitted to the Oxford manager for review and approval. 

13. Thermostats in the resident’s units should be set at no less than 80 degrees in the summer in order 
to prevent mildew from developing. 
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14. If a resident unit is going to be unoccupied for longer than one month (30 days) of time (we may 
need to define that), arrangements should be made to periodically run the water in all sinks and tubs 
in order to maintain the integrity of the equipment. 

Construction, Decorating, Maintenance, Remodeling, Repair 

1. In order to minimize any disruption to other residents due to work being done in a residence, all 
construction, decorating, remodeling and repair shall be done between the hours of 8:30 a.m. and 5 
p.m. Monday – Friday (except holidays). 

2. Prior written approval shall be obtained from the Oxford for any major construction, decorating, 
remodeling or repair work. If there are any questions about what constitutes major work, please 
contact the Oxford manager for specifics. The following requirements will apply for major work:  

 The resident shall furnish a written scope of work or plans for any proposed work to the Oxford 
manager for approval. 

 The cost of performing compliance inspections by any independent entity shall be paid by the 
resident. 

 Proper insurance and bonding requirements must be met. 

 Unless written approval is secured from the Oxford, no service personnel, contractors, 
subcontractors, workers, material etc. shall be permitted in the building.  

 The Oxford manager reserves the right to grant variances to the forgoing approval requirements 
when they are deemed reasonably appropriate. 

 All work must comply with all governmental building codes. 

 Environmental fees will be assessed. 

3. After the project is completed, the Oxford shall have the right to inspect the work for adherence to 
the Oxford approved plans and specifications. Significant deficiencies will be reported in writing to 
the resident. It will be the sole responsibility of the resident to correct any noted deficiencies within 
thirty (30) days of receipt of the Oxford report at the resident’s expense. 

4. Each owner is responsible for all maintenance and repairs of his residence. For a list of recommended 
maintenance programs and repair companies, contact the Oxford manager. 

5. All contractors and repair companies shall comply with all city, state and federal laws and indemnify 
the Oxford for any issues resulting from failure to comply. 

6. All contractors and repair companies shall minimize noise and noxious odors. 

Work Orders 

1. For maintenance or repair work requested by a resident and not considered major work, a work 
order must be submitted. A work order may be secured at the front desk or by telephone or email.   
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2. Once the order is placed, a member of the Oxford staff will contact the resident to schedule a 
mutually agreeable time to visit and assess the situation. A recommendation will then be submitted 
to the resident identifying the issues and suggesting what type of outside contractor (e.g. plumber, 
electrician etc.) should be employed.  If the Oxford staff determines it can do the maintenance or 
repair work, the resident will be notified of this alternative. 

3. If the resident agrees to employ the Oxford staff for maintenance or repair work, an estimate of the 
time and cost will be submitted before the work begins. The latest pricing and suggested 
maintenance programs are available by request.    

Safety/Security 

The Oxford and its manager shall not in any way be considered an insurer or guarantor of security within 
the building.  Neither shall the Oxford or its manager be held liable for any loss or damage by reason of 
failure to provide adequate security or ineffectiveness of any security measures taken.  The Oxford does 
not represent or warrant that any fire protection, burglar alarm systems, patrol services, surveillance 
equipment, monitoring devices, or any other systems (if any are present) will prevent loss by fire, smoke, 
burglary, theft, hold-up or otherwise. Security is the sole responsibility of local law enforcement agencies 
and individual Owners, their occupants, and their respective guests and invitees.  The Oxford has no 
obligation to provide security, security services, systems and facilities even though they may be in place 
at the building.  Any third party providers of security services (including those providing maintenance 
and repair of security systems and facilities) shall be independent contractors, the acts or omissions of 
which shall not be imputed to the Oxford, or its officers, directors, committee members, manager, 
agents or employees. Providing of any security services, systems and facilities shall never be construed 
as an undertaking by the Oxford or its manager to provide personal security or as a guarantee or 
warranty that the presence of any security service, systems or facilities will in any way increase personal 
safety or prevent personal injury or property damage due to negligence, criminal conduct or any other 
cause. 

1. Each resident shall comply with building safety procedures. 

2. A copy of the building fire safety plan is given to every new resident during orientation. Additional 
copies may be obtained at the front desk. 

3. Each residence has one smoke detector/alarm connected to the ADT alarm panel at the front desk. 
There is also a speaker in each residence that can be activated in case of fire or an emergency 
situation. The smoke detector/alarm should not be tampered with nor altered in any way. It is 
recommended that residents add battery operated smoke detector/alarms at the entrance of each 
bedroom. In case of a fire or emergency, you will be notified through your speaker. If you are notified 
of evacuation, go to the nearest stairwell and wait for further instructions. Refer to the fire safety 
plan. 

4. Most residences have a security alarm that may be activated by contacting with an outside alarm 
company. The city of Houston will charge an annual fee for this service. 

5. A resident must notify the Oxford of any safety hazards or security issues within the building or 
common areas. The Oxford will act to address these issues as soon as possible. 
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6. All residents shall be in compliance will all city codes. 

7. All guests visiting a resident are required to sign in and out, and may be requested to provide 
identification.   

8. There are numerous cameras installed in and around the building for surveillance and/or access 
control.. These cameras are not to be touched or manipulated in any way. These cameras may or 
may not be monitored at all times and there may or may not be a tape or digital recording of any 
camera views.  The presence of such cameras is not intended to constitute any representation of 
security or that the common areas are under constant surveillance.  

Guests 
 
1. All guests need to check in at the front desk. 

2. Residents shall inform the Oxford in writing for authorized entry for household employees and any 
other designees. 

3. A guest will be required to sign in and out, and may be requested to provide identification. 

4. Before guests are permitted to enter the Oxford, the front desk personnel will call the requested 
resident for entrance permission unless permission in writing has been previously granted.  

Moving 
 
1. Moves in/out of the Oxford must be scheduled between the hours of 8:30 a.m. and 5 p.m. Monday 

– Friday (except holidays).  All moves and any deviation from this time schedule must be approved 
by the Oxford. 

2. Before moving into the Oxford, the future resident must provide either a copy of the closing papers 
or signed lease and proof of insurance. All deposits and fees (rental application, pet fees etc.) must 
be paid in advance. 

3. To access the garage area, the resident will need to obtain an EZ Tag (the number will need to be 
given to the front desk) from the EZ Tag store or purchase an access card from the Oxford. The access 
cards will cost sixty dollars ($60.00). For access to the Oxford elevators and back door, the resident 
will also have to purchase a FOB key for ten dollars ($10.00).   

4. All damages to the building or common areas caused by any part of the movement of articles in or 
out of the residence or common areas shall be the sole responsibility of the resident moving in or 
out of the building.  

5. The resident moving in or out of the building shall provide proof of liability insurance and a five 
hundred dollar ($500.00) security deposit. If no damages occur during the move, this deposit shall 
be returned after the move is completed. Any damages incurred during the move may result in some 
or all of the deposit being retained. 

6. For other Oxford fees related to moving, please refer to the Fees and Charges section.  
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7. The Oxford has the right, for any reason, to stop a move or delivery at any time. 

Pets 

1. No pets are permitted in the building without prior written approval by the Oxford manager. 

2. A resident shall obtain prior written approval from the Oxford to keep not more than two (2) 
household pets which includes: dogs, cats, birds, fish, assistive animals etc. 

3. Pets are not allowed in the following common areas: the pool and grill area, fitness center, study, 
community room, meeting rooms and Oxford carts. 

4. Pets must be carried or be on a short leash when in the common areas of the building.  

5. Pet owners shall indemnify and hold all residents and the Oxford harmless against any loss or liability 
of any kind arising from or as a result of having such pet. 

6. Pet owners shall be responsible for the expense of cleaning or repair of any damage to any portion 
of the building including common areas incurred by such resident’s pet. 

7. Pets are not permitted to relieve themselves on the Oxford property except for the Designated Area 
in front of the Oxford.  

8. Pets are not permitted to disturb other residents for any reason. If such disturbance is not 
discontinued or corrected, the Oxford has the right to revoke permission to keep the pet in the 
building. Once notice is served the pet owner has forty-eight (48) hours to remove such pet. 

9. Pets must receive all inoculations required by law. Verification shall be provided to the Oxford. 

10. No residence shall be allowed to have more than two (2) pets or any pet weighing over thirty (30) 
pounds, excluding assistive animals. 

11. Reasonable accommodations shall be made for assistive animals that are required by a resident. 

12.  At the time of application, the pet owner shall pay the Oxford a non-refundable registration fee of 
one hundred fifty dollars ($150.00) per dog or cat, excluding assistive animals. 

Keys and Entry 

1. At the time of move in, each resident shall receive two (2) keys for the lock on their front door. A 
FOB key must also be purchased for ten dollars ($10.00) to gain access to the building elevators and 
back patio door. 

2. No key shall be given to a non-resident and all keys, garage access cards and FOBs must be returned 
to the Oxford when moving out.  

3. The Oxford shall retain a master key permitting access to each residence. The key will be used with 
prior approval of the resident except in an emergency situation. 

4. No resident shall change any lock on the door leading into the residence without prior written 
approval of the Oxford manager. 
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5. Residents shall grant the right of entry to the Oxford staff and/or emergency personnel during any 
emergency situation. 

6. The Oxford or designated contractor or workmen may enter a residence for the purpose of inspecting 
the residence for vermin, insects or any other pests. Residents shall be notified of such entrance in 
advance, if possible, but written notice will be left inside the residence explaining the reason for 
entry. 

Fees and Charges 

1. Maintenance fees are due on the first of the month. If payment is not made by the 15th of the month, 
it will be considered late. In addition to the maintenance fee, a late fee of fifty dollars ($50.00) will 
be assessed and due immediately. A fifty dollar ($50.00) fee will also be charged when a check is 
returned due to insufficient funds.  

2. Payment of these fees may be made by check or direct deposit. Arrangements for direct deposit may 
be made with the Oxford manager. 

3. Residents should contact the Oxford immediately to resolve any problem concerning delays of 
maintenance fee payments. 

4. Fees required for selling a unit are: a non-refundable three hundred dollar ($300.00) condominium 
resale certificate fee, one hundred dollar ($100.00) fee for governing documents and at the closing, 
the seller will pay a non-refundable one hundred fifty dollar ($150.00) transfer fee.  

5. The buyer will make a deposit equal to two months maintenance fee at the current applicable rate. 
This deposit will be paid to the Oxford and deposited into the Oxford replacement reserve fund. 

6. A non-refundable two hundred fifty dollar ($250.00) application fee is required for each new tenant 
leasing a unit. 

7. A fee of twenty-five dollars ($25.00) will be charged to complete the paperwork for any refinancing 
request submitted to the Oxford. 

Leases and The Right of First Refusal  

1. Prior to placing a unit for sale or lease, the owner is required to notify the Oxford manager. No sale 
or lease will be permitted without the written approval of the Oxford. This approval is granted in the 
form or the waiver of the right of first refusal and consent to sell or lease.  

2. All renting residents and landlords will be required to have a lease in effect during all periods. All 
leases will be required to have a minimum term or twelve (12) months. Leases for any reasons are 
not permitted to be less than twelve (12) months. Any Owner violating this requirement will be 
assessed a one thousand dollar ($1,000.00) fine. 

3. All prospective tenants will be required to complete a residency application. This application should 
be submitted along with a two hundred fifty dollar ($250.00) non-refundable application fee to the 
Oxford for review. The Oxford has the right to accept or reject the application.  
 



 17 

4. In the event either a resident or a landlord breaches a lease agreement, the Oxford may exercise its 
rights under the Declaration and enforce the performance of the lease. 

5. No lease will be valid and legally binding unless approved in writing by the Oxford. The approval will 
be in the form of the waiver of the right of first refusal and consent to lease. 

6. In order to ensure compliance, it is the responsibility of the owner to educate the lessee of the Oxford 
Rules and Regulations, as well as, any governing laws relating to the Oxford. All landlords or their 
agents must arrange for their tenants to attend an orientation meeting with the Oxford manager.  


